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TERM OF REFERENCE
OCCUPATIONAL HEALTH AND SAFETY - SENIOR SAFETY OFFICER
Location: EDTL.E.P. Dili
el Nus PTCHRT/EDTL, E.P/2025
Type of Contract: Fix Term
Langunge: Tetum, Ingles
Start date: Immediately
Contract Duration: Ome Year (1) with possibility of extension
Background

The energy sector is an important pillar of the economic development of Timor-Leste, The sector
has the privilege o promote the safety and prosperity of the population becoute energy is
considered essential worl. Post investment in the seetor in the territory of Timor-Lesse, the
Government decided to reform the electricity sector structure 1o expand and modernize the
electricity sector nationally, The important aspects of this reform include: (i) improving the
implementation of management (ii) Improving public service attendance (jii) pusranteing,
necessible prices, and most importantly maintaining viability and sustainability in its daily
opueration,

The EDTL, E.P committed to achieving sustainable activities, investment in human resources, and
other resources to modernize the sector through the entity with exclusive dedication to the public



electricity supply. Therefore, EDTL, E.P. is taking steps o improve its electricity sector’s
performance and fnstiute safety measures by putting in place a standard operating procedure
(SOF) for instituting Occupational Health and Safety measures within its workplace. This will
ensure [ts operations are sustlainable and adhere 10 the best international safety measures,

MURMOSE OF ROLES

Since the relocation of the OHS unit under the Human Resourees Department, there has been a
need to assist the OHS unit in the implementation of the OHS unit's plan, safcty activitics
implementation, and monitorization by helping the unil and team to meet the OHS standard
operational procedures. The Oeeupational, Health and Safety Senior Officer is responsible for
overseeing health, safety, and environmental policies and procedures at one or more of the
colleges. The incumbent contribiites to the review and development of health and safety guidelines
and assists college personnel in dnderstanding occupational health and safery hazards, The Senior
Officer plays a role in monitoring work activities and EDTL infrastructure sccording to safety’s

rules.
ROLES AND RESPONSIBILITY:

1. Ensure the OHS unit in carrying out preparation, planning, implementation, analysis,
assesament, evalustion, and monitoring on Technical and Practice of OHS activities and
programs in the Cfice, District, and Field;

1. Coordinate with the OHS head of unil in regard to the implemeniation of the OHS work
program at EDTL

3. Ensure and Support in the implementation of the OHS standard Operational Procedures
with EDTL offices;

4. Provide support and assistance in the implementation of OHS training and coordination,
including assistance in the safety equipment and mitigation;

5. Collect data, litersture, information, snd other things that suppert and support OHS
activities and programs by the systems and mechanisms that have been created by the
Advisor;

6. Prepare OHS work planning and action planning;
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Participates in the development and updating of Health and Safety intemal policies,
procedures, and working practices within the college directomte when necessary;
Conducts risk assessments and develops strategies for facilitating employee/student health
and safety risks

Conducts regular site/substation/warehouse/edil's facilities on inspections 1o ensure
adherence to Heolth and Safety policies and procedures in Dili and Municipalities
Prepares and maintaing inspection records and produces reports that sugpest improvements

Maintains incident records and produces statistics for management as requir

. Ensure the implementation OHS simulations, demonstrations, and training in the form of

ransfer Knowledgs;

. Ensure investigations due to significant incident accidents to ensure the timely production

of corrective and preventative action plans;

Ensure Daily administration of supporing documentation for the Health & Safety
Manngement system and that all documents as well as data are avaiteble properdy;

Ensure the OHS program and activities are implemented according to the OHS action plan
and agreed tarpets;

. Set an example for the unit's team members and EDTL employees of commitment, health

and safety awareness. work ethics and habits, and personal character:

Write reports on the results of OHS activitics and programs;

Assist the OHS with embedding Heglth and Safety across the EDTL offices in National
and Municipalities by collnborating with the Head of Units, sections, and OHS Officers in
the implementation of safety roles and maintaining its safety standard,

Linise with EDTL safety officers and departments in term of OHS work sctivitics and
program implementation;

Record all meetings, communication, and coerdination in the form of minutes;

Undertake other assignments and for duties according to the demanding role and
complexity of the EDTL, E.P. as needed.



EXPERIENCE, SKILLS, AND COMPETENCIES

I

A Bachelor degree in Occupational Health and Safety, electrical engineering or other
seientific field, Electricity Industry, Oil and Gas Industry or Encrgy Industry with a
myinimizm 5 vears of working experience in mentionad field;

Experience in orpanizationnl settings and conducting safety training in the new setting

organization,

3. Knowledge of health and safety best practice;

The ability to demonstrate the application of risk assessment to college opertions and
activities;

A high degree of computer literacy and demonstrated ability to integrate technolagy in the
wirkplace;

Strong verbal and written communication skills and a demonstrated competency o interact
with people at all levels of the organization;

The ability 1o work effectively as part of a team in 8 multi-cultural snvironment and to cope
with pressure positively while working to deadlines within & busy and demanding
enviranment and juggling s range ol tasks/issues =

A demonstrated willingness (o engage in professional development activities o develop
and improve new and current skills and o adapt o the evolving needs of the organization
Highly aware and knowledgeable in reviewing end asscssing health and safety

performance,
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ARTINSIA VAGHA

Eietrmidade de Timor-Leste Empreza Pibilika [EDTL, E.P} aminsio vaga ba porisaun ida (1] ba Timoroan ne'ebe fha esperensia bele konknre iba vaga ne's

¥ritéria ba aplikanta

Parksaun Nd Tk Rt Durassun na Tipu Kontratu
Vaga
1 PHEMSYEOTL | Tarmo Corta (Tinen ida [1) -
Senbor Gllicer - ERf3035 Estmsaun basela ba dezempenu
Deoupaibonal serbisu)
Hoaslth & Snfnty

kS
B
1

Timar-oan

Ucenclatura tha Occupational Health & Safety, Eng. Electro, no ares
releantes selub

Esperi=ngin p=rvisn minimu tman § i sres Oooopational Health &
Safrty

Esperensia Iha pfeparataun plano no Implementataun ba farmasaun
Decupational Health & Safety

Abilidade halo Inspeksaun, sspsmartu no orave plano formasaian
Occupational Health & Safety

Abilidade prepara relator i aeetrenty, relators tnmestal na relatons
Anral

Abilidade komunikaszun na w@lusions probiema

Avansady iba Excel

Kapasidade atu koalla no kakerek iha linp tetum no ngleih (Portgues
waniagEn)

Ba sira ne'ebd iha Interese atu apiila, halo favor submete dokumentu aplikassun (Karta aolikasaun ro OV lu busi dalan tulr mal, hahil 18 até 30 de Novembro de 2028,
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Hatarma dokumentu fislku iha anveiope (Hakerelk Maran no Tit vaga, Mo referencla) ba tha Departamentu Rekursy Humares EDTL £ (ha Eddicio EOTL, Catcall

ull, sirnu dakumerty baka husi pras bl § dader 100 tulw £ lona-kraik.
Earta Aplikessun dirize be Departermeniu Rekur Humanu

Enyla dokumentu elatronlku lubusi e-mail rekruta mentu@ edil-ep .t he Aswsatu Titk Vags se Nimeru Refersnsia. Sei la konsidens wainhics & mentiona naran,
titlu vaga ho numery referensia no moes sei ka konsidera walnhira haruka dokumeantus bu data re'ebd erminsdy iha leten,

Aplikazsur aneksa ho referencias rua nebe assinado
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5 Agplikasaun anehsa Certilicadafljazah mo Eleitoralfil
£ Aglikasaun Aneksa ho Atestade Medike na Bom Compartamenty

MB: Aty hatene informasaun di'sk futdn kona-be Termu Referénds [Tofl) bele asesu (ha

1. Kuadng aviay EDTL, EP rian iha edifiiu EOTL, EP Kakoli, De.
2. Enkoraja ba feto atis splike

o -+
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